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ABSTRACT 

Duplicate your abstract text here.  Break into several 

paragraphs if appropriate. 

Often papers have more or newer information than was 

available when the abstract was submitted.  Some minor 

editing of the original abstract submission is acceptable, 

as long as the paper content substantially matches the 

submission 

Please note that papers must not be commercial 

presentations.  While it is unavoidable, or sometimes 

appropriate, to mention specific products and 

manufacturers’ names, it should be merely for 

completeness in describing a solution to a problem, or for 

documenting what you have done.  The main focus of the 

paper must be the flight inspection product, rather than a 

commercial broadcast or advertisement. 

INTRODUCTION 

Introductory text should be inserted here.  Several 

paragraphs may be appropriate. 

Papers must be submitted in Microsoft Word format. 

Paragraphs should be single-spaced, with double-spacing 

between paragraphs. 

Use full justification for the margins. 

Papers should be limited to 10 pages. 

Text is entered as 10 point, Times New Ro-man font. 

Page Setup should use 8.5” x 11” paper. 

Use standard symbols and abbreviations.  Spell out 

acronyms the first time they are used.  Example: The 

Localizer (LOC) was found out of service, but the 

Automatic Flight Inspection System (AFIS) was quickly 

able to define the problem. 

If you include formulas, please use black color.  Use 

Microsoft’s equation editor if you can. 

FIRST MAJOR HEADING 

Example of first major heading:  Background & 

Definitions.  Copy the major heading above and insert as 

many times as appropriate for your outline. 

Major headings are typed in all capitol letters, bold, and 

underlined.  They will be followed by one blank line. 

Insert paragraphs as needed. 

First Minor Heading of Paper 

Minor headings are typed using standard title 

capitalization rules (capitalize only major words), and are 

bold and underlined.  They will be followed by one blank 

line.  Copy the minor heading above and insert as many 

times as appropriate for your outline. 

More paragraph(s) 
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Second Minor Heading of Paper 

There should be two or more minor headings per major 

heading. 

Figures and tables may occupy either one column or two.  

The following is an example of a larger graphic (figure), 

spanning two columns.  Use continuous section breaks 

(Insert, Break, Continuous) and column formatting 

(Format, Columns) to switch between one and two-

column formats.  Locate table captions above the tables 

and figure captions below the figures.  Place each figure 

or table and its caption in a separate paragraph, center 

justified.  Headings should be bolded. 

Format each figure to appear “in line with text” (Format, 

Object, Layout, In line with text). 



 

 

 

Figure 1.  Insert a Caption Here.  Capitalize Major Words, but not Connecting Words.Text continues in 2-column 

format after the full width section. 

Insert more major and minor headings as appropriate. 

If you have graphics that occupy only one column, they may be merely inserted after your text stops. 

 

SECOND MAJOR HEADING 

A single-column table is illustrated below.  It may be best to use a heavier outline for the table, with light lines within the 

table to separate cells[1].  If a table spans multiple pages or columns, format it to repeat first row at the top of each 

page/column (Table, Table Properties, Row, Repeat as header row...).1 

Item 1 Description Note 1 Coments 

XXX xxxx XXXX xxxxx 

XXX xxxx XXXX xxxxx 

XXX xxxx XXXX xxxxx 

XXX xxxx XXXX xxxxx 

XXX xxxx XXXX xxxxx 

Table 1.  Aircraft Dimensions Used in Modeling 

 

Insert an empty paragraph following each table.  Format the paragraph for zero vertical spacing before or after it (Format, 

Paragraph, Indents and Spacing, Before/After). 

Another paragraph. 

INSERT PHOTO HERE 

Figure 2.  Example B 

Pictures, drawings, and photographs should be black and white for the paper if possible, but must to be in color for the 

presentation.  Be sure that each Table and Figure is referenced at least once within the text. 

CONCLUSIONS 

This text can be used optionally to introduce your conclusions. 

a. Insert your conclusions here (if any). 

b. This is a second conclusion – there may be many. 



 

 

RECOMMENDATIONS 

The following recommendations are made for the benefit of xxxxxxxxxx (or similar) 

Recommendation one. 

Recommendation two, etc. 

FUTURE WORK 

If you wish to discuss any proposed future work, place it here. 
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[1] References should be placed at the end of the paper, like this.  To refer to the reference within the body of the 

document, place a tag such as [1] or a superscript numeral at the end of the relevant phrase or sentence 


